Public Hearing Letter Template

· Notice must be mailed first-class to all property owners on the certified mailing list
 

Public Hearing Notice Letter
 
 
Dear Property Owner:

This is a notice that a public hearing will be held to discuss the following proposal in your neighborhood. 

Public Hearing Information
	Public Hearing Board: 
	Zoning Board of Adjustment Hearing Officer

	Application:
	Variance

	Project Case Number:
	20-224

	Project Name:
	2650 Emerald Street

	Applicant Name:
	Morgan Kidder

	Meeting Date and Time:
	January 11, 2021 at 4:00 pm

	Meeting Location:
	In an effort to prevent the spread of COVID-19 and comply with the Governor’s Executive Order for social distancing, the public hearing for this project will be conducted remotely. Please call the phone number listed below to participate in the meeting. If you have questions concerning participation or need additional assistance, please contact the Planning Office at 970-962-2523 prior to the hearing. 

	Meeting Phone Number 
	1-253-215-8782 (US)

	Meeting ID:
	933 0670 1734

	Submittal of Information at the Hearing
	Any written information that you intend to reference at the Zoning Board of Adjustment public hearing must be provided to the Planning Office by 9:00 a.m. on December 15. This includes petitions, PowerPoint presentations, photos, letters, or other written information. Items submitted at the public hearing will not be accepted as they were not available for public review prior to the hearing. Please contact the Planning Office at 970-962-2523 for information on submitting written information.



Project Description
	Summary of Variance Request: 
	10’ 10.5” corner side yard setback instead of the minimum required 14’

	General Location:
	Millennium Southwest 18th Subdivision 

	Property Address:
	2650 Emerald Street. See also the attached vicinity map

	Existing Zoning:
	Millennium PUD

	Legal Description:
	Lot 1, Block 10, Millennium Southwest 18th Subdivision

	Additional Information:
	Additional information on the project is available at: 
· www.CityofLoveland.org/CDA 
· www.cityofloveland.org/departments/development-services/current-planning/neighborhood-notices-and-meetings. 





Appeal Dates
	Decision Date:
	January 11, 2021

	Appeal Deadline:
	January 25, 2021 at 4:30 pm is the last day to appeal the Zoning Board of Adjustment Hearing Officer’s decision.



 Appeal Information
	Purpose
	The appeal procedures specified in Division 18.14.05 of the Loveland Municipal Code provides an opportunity for affected parties to seek review of a final decision of the Zoning Board of Adjustment Hearing Officer to ensure that the decision is correct. 

	Party Status 
	Appeals may be brought only by the following parties:
1. An adjoining property owner; or
2. A property owner who received this mailed notice and either participated in the public hearing or provided written comments to the Current Planning Division before the Hearing Officer’s decision.

	Initiation of Appeal
	An appeal of the Hearing Officer’s decision must be initiated by filing a petition on the form provided by the City and submitting the required fee to the Current Planning Division. The petition must contain all of the information specified in Section 18.14.05.04 of the Loveland Municipal Code. Please contact the Planning Office for information about submitting the petition and fee as the Planning Office is currently closed to the public due to COVID-19.

	Threshold Review
	Once a petition is filed, the Director will confer with the City Attorney to ensure that the petitioner has party status, as described above, and there is sufficient detail in the petition to put the City on notice as to the legal basis of the appeal. 

If the Director finds that the petitioner does not have party status or that the petition lacks the required information, the Director will deny the appeal, notify the petitioner, and return the submitted appeal fees. 

If the Director finds that the petitioner has party status and the petition includes the required level of specificity, the Director will notify the petitioner of the acceptance, place the item on the agenda for the full Zoning Board of Adjustment, and notify the petitioner that the petitioner must provide mailed notice as specified in the Loveland Municipal Code. 

	Standards for Review
	The scope of the appellate review is limited to the issues raised in the petition. Issues that are not described or obviously implied by the petition will not be considered. New evidence cannot be introduced on appeal.

	Zoning Board of Adjustment
	After review of the record and arguments advanced on appeal, the Zoning Board of Adjustment will determine whether the Hearing Officer’s decision was correct based on the applicable Code provisions.  The Zoning Board of Adjustment’s decision represents the final decision by the City. 



 
If you have any questions regarding the proposed project, please contact:  Morgan Kidder, morgan@crow-creek.com, 970-352-7072. If you have questions regarding the City process, please contact Noreen Smyth, 970-962-2522, noreen.smyth@cityofloveland.org. 
 
 Sincerely,

Morgan Kidder, Project Manager
Journey Homes

[bookmark: _GoBack] [image: ]
 



image2.png




